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Notice

Knowledge and best practice in this field are constantly changing. As new research and experience broaden our 
knowledge, changes in methodology, practice, and application may become necessary or appropriate. Readers are 
advised to check the most current information to verify the recommended course of action or application, and its method 
and duration. It is the responsibility of the practitioner, relying on his or her own experience and knowledge of the client, 
to make diagnosises and the best treatment for each individual client. To the fullest extent of the law, neither the 
Publisher nor the Editors assume any liabilities for any injury and/or damage to persons or property arising out of or 
related to any use of the material contained in this book. 

The Publisher 
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Dedication 

Reference Point® is dedicated to the families, teachers, and staff 

of Daniel Island Academy in recognition of their commitment to providing 

the highest standard of education and care of young children. 
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Description & Mission Statement 

What is Reference Point? 

Reference Point is a proprietary system that provides a comprehensive educational portfolio for 
each child at Daniel Island Academy. Families utilize this system to provide a map of their 
child’s educational and developmental strengths and progression. This information is updated 
and followed throughout the year, and most importantly, year-to-year as they transition to the 
next classroom. In addition, it serves as a basis for home activities and for future academic or 
developmental understanding for years to come. We also provide information to pediatricians 
with parental consent.   

Teachers utilize Reference Point for assessing children’s developmental information to create 
an individual plan to support the developmental goals for each child. It integrates all areas of the 
school’s curriculum and serves as a compass to guide and enhance the learning styles of each 
child, and the classroom as a whole. Tools such as milestone growth checks, parent 
reports, observations, and parent conferences promote open communications between 
Daniel Island Academy staff and families. 

Reference Point helps families chart the course of individualized educational instruction for 
their child. By using research and standardized assessment, Reference Point is armed with 
the best information and programming and can work with parents to create the most effective 
educational and developmental plan for their child to help them reach their full potential. 

What is the Mission of Reference Point? 

1. Involve all children with different learning styles, diverse backgrounds, and individual
strengths and weaknesses

2. Use research based tools such as the Denver II Rating Scales, Brigance 3 Screen, and
Teaching Strategies® to document a child’s progress over time

3. Utilize parent information and family engagement in the dialogue on how to best support
a child’s strengths and developmental goals

4. Retrieve important information about developmental milestones that are matched to the
appropriate developmental goals

5. Assist teachers in making instructional decisions related to their classroom programs
that provide a range of opportunities to match the interests and needs of each child

6. Identify a child’s strengths, interests, and potential that needs enhancement and
strengthening

7. Provide families with information to help them better understand the classroom
curriculum and their child’s learning potential

8. Offer an easily understandable framework for collecting and assessing developmental
information that is consistent across all classrooms and with all teachers

9. Provide families with valuable developmental information related to their child’s
individual potential in all areas

10. Give families comprehensive information on their child for educational transitions,
medical or developmental referrals, and extracurricular interests

1 
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Frequently Asked Questions 
Why does Daniel Island Academy need to implement Reference Point? 

Daniel Island Academy strives to improve the standards of teaching, parental involvement, and 
individualized child instruction. By implementing a system of developmental monitoring and 
milestone mapping, the school will have a research-based and developmentally-supported means of 
improvement for the entire school.   

Why is Reference Point valuable for children at Daniel Island Academy? 

Reference Point accommodates children with diverse learning styles, backgrounds, and 
developmental needs. It is based on observable and measurable demonstrations of knowledge and 
skills that occur in both home and school, and provides a means of monitoring and documenting the 
developmental growth of a child over time. The goals and curriculum are more meaningful, reliable, 
and consistent across classrooms and teachers. Reference Point identifies children’s areas of 
interest, appropriate goals, concerns, and learning needs, and engages families in dialogue 
that best supports a child’s developmental growth at home and school.   

Will all students participate in Reference Point? 

Reference Point is an addition to the established curriculum at Daniel Island Academy. All children will 
be included but, should a parent have questions or concerns about this curriculum enhancement, they 
may “opt out” or meet with Administration for further explanation. 

How will Reference Point benefit my child? 

A child’s cognitive, language, physical, social, and emotional growth are ongoing. Each child starts at 
a different point in these key areas of development and requires guidance that matches his/her 
particular learning style. Reference Point is the method of monitoring a child’s developmental 
progress and the effectiveness of curriculum components and teaching methods to meet the 
educational goals of each child and the classroom as a whole. Parents are provided information that 
will help better prepare their child for future educational and developmental endeavors while also 
enhancing their early childhood school experience.   

How is my child’s information managed? 

Daniel Island Academy will maintain a confidential Portfolio for each student. Some of the documents 
within the file include a copies of Child Information Profile (Appendix A), which is completed as part of the 
annual Enrollment Packet, developmental questionnaire, test results and/or protocols, and Teaching 
Strategies bi-annual assessments each year all of which are used in parent conferences. Your child’s 
file will be kept confidential, parents will have access to their child’s file to obtain copies of information at 
each conference or as requested. Files become the sole property of the parents upon the 
child’s completion of study at Daniel Island Academy; no copies remain with the school.   

Will my child be tested and evaluated? 

A Readiness Check will be performed with all students after they have enrolled at Daniel Island 
Academy. Parents will be involved and informed of the results of the Readiness Check through an 
individualized report detailing success of developmental skills and guiding areas for continued growth. 
The parent conference is also an opportunity for the teachers and parents to meet to discuss 
curriculum goals and objectives, individual child learning goals, and the tools that can be 
implemented at home and school. Tools used to measure performance will be the following:  
assessment data, observations, conferences, Teaching Strategies® assessments, and additional 
information on activities, tools, and research based strategies to better enhance their child’s 
performance.  Some classes/children are not assessed in the fall based on age, school experience, and 
other general variables that may impact a child’s performance. 

2 
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What is a Readiness Check? 

Students attending Daniel Island Academy will complete a Readiness Check at the start of each school 
year, so that teachers can monitor progress and chart classroom and developmental goals based on 
each child’s present level. Several standardized tools are utilized including the Brigance and Denver 
III, both which approximate a growth curve and are used to monitor progress based on age. All 
assessments are done individually.  A Readiness Check also includes observations, parental input, and 
Teaching Strategies® observations. Teachers are able to identify each child’s individual learning 
potential in order to develop learning strategies to enhance the curriculum for the child and classroom as 
a whole. Parents will receive a summary of performance. 

How do you choose the curriculum and assessment tools to be used with students at Daniel 
Island Academy? 

Curriculum tools and measures to assess readiness are based on purposeful and research based 
measures to better guide learning for children. The teachers are trained on each tool and set their 
classroom goals to meet the individual potential of each student. All tools chosen to teach, assess, and 
provide instruction for students are based on research reviews, administrative studies, and parental 
feedback provided on an ongoing basis. 

What should preschool children be learning and how can Reference Point be used to assist with 
this process? 

Reference Point enhances purposeful teaching by providing a guideline for assessing and creating 
individual goals of each child. Teaching Strategies® organizes learning goals through four major areas of 
development: Cognitive, Language, Physical, and Social and Emotional Development. Within those 
four areas, each child develops differently; Reference Point provides a system of mapping each 
child’s specific needs and developmental goals to reach their potential.   

How does Reference Point assist teachers in planning prior to a child entering their classroom? 

Effective teaching requires planning based on consistent and reliable information shared between 
teachers and parents. Reference Point chronicles a child’s developmental history, which includes how a 
child learns best, what their interests are, what goals a family has for their child, and what progress a 
child has made year to year. This prevents gaps in knowledge and allows teachers to plan purposeful 
instruction that meets the needs of the individual and classroom.  

What if my child needs a follow up meeting regarding the specific needs of their curriculum 
goals? 

The Readiness Check at the start of the school year provides the basis for determining individual goals 
and identifying the need for further information and/or curriculum modifications. Teachers will work 
with parents and the Curriculum Leadership Team to create an Individual Service Plan through 
Teaching Strategies® (Appendix B). These forms are utilized to document information and progress 
and schedule additional communication methods such as conferences, daily communication logs, and 
reports through Teaching Strategies®.com.   Children that need to be reassessed will have testing six to 
eight weeks after their initial evaluation.

How will my child’s information and files be kept confidential? 

Daniel Island Academy follows the Federal guidelines of the HIPAA Act to ensure each family receives 
the highest level of confidentiality and privacy regarding their personal information. The school’s 
current Confidentiality Forms include Notice of Privacy Practices (Appendix C), Consent Form to 
Comply With Federal HIPAA Act (Appendix Ci), and Staff Confidentiality Form (Appendix Cii). Parents 
will have access to information regarding curriculum, child progress, and tools used to enhance 
classroom and student performance. Files become the sole property of the parents upon a child’s 
completion of study at Daniel Island Academy; no copies remain with the school.   

3 
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Who will be responsible for maintaining the files and supporting the teachers with the Reference 
Point program? 

The Curriculum Leadership Team includes the School Director, Curriculum Coordinator, and Reference 
Point Coordinator. The Reference Point Coordinator works closely with all team members, 
classroom teachers, and special area teachers to plan, enhance, and individualize student instruction. 
Readiness Checks will be facilitated by the Reference Point Coordinator, who will also oversee the 
training of teachers and presentation of information to parents. In addition, the Coordinator will maintain 
school files, secure the confidentiality of student records, assist teachers with individualized 
instruction, provide referrals, monitor Individual Planning Forms and progress, and assist with child and 
parent advocacy.  

Will parents be involved in the assessment process? 

Any caregiver is able to provide information regarding their child’s developmental performance. 
Teachers are able to give valuable information regarding the areas due to their frequent interaction 
with the child. Also, information on the Child Information Profile will provide information on the 
assessment as well as for the teacher in the classroom for preparing their learning environment. All 
parents are offered conferences to discuss performance, and should there be questions prior, the parents 
will be contacted by a member of the Curriculum Leadership Team. 

What if my child needs a referral for a service provider? 

At Daniel Island Academy, the Reference Point Coordinator keeps a file of local therapists, 
enrichment programs, and services offered through the state and county. It is the parent’s choice to 
proceed with these options, but information is readily available and offered to families should a need 
arise. In addition, Daniel Island Academy has many on hand staff members and opportunities to 
enrich each student’s learning and developmental opportunities. A Reference Point library is 
located in the administrative offices of Daniel Island Academy with research based tools, games, 
resources, and learning tools for teachers and families to check out to use for a classroom or 
individual child.  The school also allows services to be held in school for students with individual learning 
needs. 

How will Reference Point benefit my child when they transition from Daniel Island Academy? 

When a child leaves a preschool program to move to a public or private elementary school, the 
transition is often challenging for both parents and children. The demands placed upon children 
today are extraordinary, and they require better preparedness when these transitions occur. Parents 
need to have the power to provide the foundation and support for that next step and, with the 
information provided through Reference Point, they have the tools to advocate for their child with a 
better understanding of their child’s learning potential for years to come.  

Is Daniel Island Academy able to send this updated developmental information to my 
child’s pediatrician? 

Daniel Island Academy now offers a service that confidentially provides information obtained from 
the Reference Point assessments to your child's pediatrician. Pediatricians use this in preparation 
of a wellness checkup or to review updated developmental information regarding their patient's 
progress.  

4	
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Annual Timeline 

Step 1 - Readiness Checks  Aug. –Sept. 

 Annual Child Profile Review (July/August or upon Enrollment)
 Developmental assessments, Observations, and Curriculum Data
 Information from observations, parent information, and Teaching Strategies®

Step 2 - Fall Teaching Strategies® and Oct.-Nov. 
              Reference Point Conferences 

 All conference information compiled by Teacher and Curriculum Leadership Team to include
assessments, Teaching Strategies® assessment and observations, and developmental
information provided by child caregiver(s)

 Teaching Strategies® and Reference Point Conferences Scheduled
 Parent and teacher meet to discuss curriculum, student, teacher goals, and

individualized objectives (if needed).

Should further information be required proceed to Step Three. Should no information be 
needed at this time, proceed to Step Four.  

Step 3 – Individual Planning Form          Ongoing 
and Interventions 

 Classroom modification implemented
 Child rescreened for progress. New assessment data and observations compiled by Teacher and

all or some of Curriculum Leadership Team
 Conference scheduled for all new information to be presented and discussed.

Step 4 - Spring Teaching Strategies® Conference           March-April 

 Individualized instruction and progress discussed
 Further referrals made or implemented
 Spring Readiness Checks

5 
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I: Child and Family Information 

First Name Last Name Nickname Age Date of Birth Ethnicity 

Person Completing Form Relationship Today’s Date

Parent/Guardian Home Phone Work Phone Cell Phone 

Email Address 

Street Address City State Zip Code

Parent/Guardian Home Phone Work Phone Cell Phone 

Email Address

Best Method of Contact (Please check):     Home      Cell      Work        Email    

Address (If Different From Above) City State Zip Code

Child’s Birthplace Premature?          Yes      No 
If Yes, # weeks         

Adopted? 
 Yes         No 

Age of Adoption 

Other Languages Spoken in the Home: 

Child Resides with: 

Please include any custody issues (please attached court documents, if applicable): 

Please list siblings and ages: 

Has your child attended any preschools prior to DIA?      Yes        No     

If Yes, please include names of preschools:       

Child Information Profile 
Thank you for taking the time to complete this developmental profile history regarding your child. This valuable 
information will help the school and your teacher understand your child better, in addition to creating and developing 
social, emotional, developmental, and academic goals for the classroom and your child specifically. All information 
provided will be held in strict confidence by all staff. Should you have questions about this form please contact the 
school at 843.971.5961. 

CIP Page 1 of 2 

 ®Daniel Island Academy
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II: Child Social, Emotional, and Developmental Information 

Please describe your child’s personal interests, strengths, and hobbies 

Are there any developmental concerns related to speech, learning, motor, etc. that you wish the school to be aware of?   

Any medical issues or prior hospitalizations? 

Is your child receiving developmental, special education, or psychological services outside of school to assist with any 
developmental issues?  If yes, please explain.  Copies of IFSP, IEP, evaluation, etc. will be kept confidential. 

Are there any religious, personal, or social issues that you wish to make the teachers aware of to better understand 
your child or to be sensitive of in the classroom? 

Please describe child’s present temperament (e.g., active, irritable, stubborn, sensitive, withdrawn, shy, etc.) 

Is your child presently taking any medications?  If yes, please list. 

Any notable side effects from medication that the school should be aware of? 

Does your child have food allergies? If yes, please list* Please note that all DIA allergy forms must be completed 
and submitted prior to enrollment (see front desk) 

Does your child have any food exceptions based upon dietary preference or religious beliefs? *additional fees may apply

Please include anything that you wish for the school to understand about your child and your goals for their learning 
experiences? 

Child Information Profile 

CIP Page 2 of 2 

 ®Daniel Island Academy

06/26/19 
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Individual Service Plan 

Week	of:	Sep	23,	2012				Study/Project:	Readiness	Check				Teacher(s):	John	Smith		

Individual Child Planning  

Child	 Strengths,	Needs,	and	Interests Plans	

Sample	Student	

 Sample	Student	has	recently	enrolled	in	
the	three‐year‐old	program	at	Daniel	
Island	Academy.		Sample	is	excited	about	
the	new	classroom.		All	developmental	
areas	are	progressing.		Based	on	the	
Readiness	Check,	Sample	is	still	learning	to	
answer	questions	that	require	more	open‐
ended	responses.		Classroom	modifications	
will	be	implemented	to	assist	Sample	meet	
developmental	milestones.	

 Search	and	Say
Description:	During	small	group,	Sample	
will	have	the	opportunity	to	find	pictures	
in	magazines.	The	teacher	will	then	ask	
questions	about	those	pictures	to	expand	
on	"what	is	that".	For	example,	questions	
such	as	"where	is	this?"	or	"what	does	that	
do?"	will	be	used.
Notes:	2‐3	times	a	week	in	small	group
Objectives	/	Dimensions:	None
Materials:	magazines

 Smaller	Questions
Description:	Sample	should	be	asked	
questions	in	less	general	form	to	obtain	
information.	Questions	such	as	"What	did	
you	do	today?"	should	be	replaced	with	
questions	such	as	"What	did	you	do	in	
circle	time?",	"What	book	did	the	teacher	
read?",	and	"Who	did	you	play	with	at	
recess?"	

Objectives	/	Dimensions:	None
 My	Journal	

Description:	Sample	will	draw	a	picture	
during	morning	work	with	other	students	
in	journal.	Sample	will	explain	the	picture	
to	the	teacher	expanding	on	questions	such	
as	"was	this	fun?"	and	use	questions	such	
as	"where	were	you?"	or	"what	did	you	do	
first?"	
Notes:	During	journal	writing/morning	
work	
Objectives	/	Dimensions:	None
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Daniel Island Academy LLC  
NOTICE OF PRIVACY PRACTICES 

THIS NOTICE DESCRIBES HOW HEALTH INFORMATION ABOUT YOUR CHILD MAY BE USED AND 
DISCLOSED AND HOW YOU CAN GET ACCESS TO THIS INFORMATION. 

PLEASE REVIEW IT CAREFULLY 

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) is a federal program that requires all 
medical records and all other individually identifiable health information used, maintained or disclosed by us in any 
form, whether electronically, on paper, or orally, are kept properly confidential using reasonable means.  

As required by HIPAA, we have prepared this explanation of how we are required to maintain the privacy of your 
health information and how we may use and disclose your health information.   

USES AND DISCLOSURES OF HEALTH INFORMATION 
We use and disclose health information about your child for treatment, payment, and healthcare operations.  For 
example: 

Treatment: We may use or disclose your child’s health information to a physician or other healthcare 
provider. 

Payment: We may use or disclose your child’s health information to obtain payment for services we provide 
to you, confirm coverage, billing or collection activities, or utilization review. 

Healthcare Operations: This includes the business aspect of running our practice, such as conducting quality 
assessment and improvement activities, reviewing the competence or qualifications of healthcare 
professionals, evaluating practitioner and provider performance conducting training programs, accreditation, 
certification, licensing or credentialing activities.  

We may contact you to provide appointment reminders or information about treatment alternatives or other health-
related benefits and services that may be of interest to you.   

Any other uses and disclosures will be made only with your written authorization.  You may revoke such authorization 
in writing and we are required to honor and abide by that written request, except to the extent that we have already 
taken actions relying on your authorization.   

To Your Family, Friends and Persons Involved in Care:  We must disclose your child’s health information to you, 
as described in the Patient Rights section of this Notice.  We may disclose your child’s health information to a family 
member, friend or other person to the extent necessary to help with your child’s healthcare or with payment for your 
child’s healthcare.  We may use or disclose health information to notify, or assist in the notification of (including 
identifying or locating) a family member, your personal representative or another person responsible for your child’s 
care, location, general condition, or death.  We will also use our professional judgment and our experience with 
common practice to make reasonable inferences of your child’s best interest in allowing a person to pick up various 
forms of health information.  

NPP Page 1 of 2 
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Notice of Privacy Practices (cont.) 

Abuse or Neglect:  We may disclose your child’s health information to appropriate authorities if we reasonably 
believe that your child is a possible victim of abuse, neglect, domestic violence or the possible victim of other crimes.  
We may disclose your child’s health information to the extent necessary to avert a serious threat to your child’s 
health or safety or the health or safety of others.  

PATIENT RIGHTS  
You have the following rights with respect to your child’s protected health information, which you can exercise by 
presenting a written request to the Privacy Officer: 

 The right to request restrictions on certain uses and disclosures of protected health information, including
those related to disclosures to family members, other relatives, close personal friends, or any other person
identified by you. We are, however, not required to agree to a requested restriction. If we do agree to a
restriction, we must abide by it unless you agree in writing to remove it.

 The right to reasonable requests to receive confidential communications of protected health information from
us by alternative means or alternative locations.

 The right to inspect and copy your child’s protected health information.

 The right to amend your child’s protected health information.

 The right to receive an accounting of disclosures of protected health information.

 The right to obtain a paper copy of this Notice from us upon request.
 If you request photocopies we may charge reasonable cost-based fees that include only the cost of copying,

staff time to copy, and postage
 If you request a format we maintain other than paper, we may charge a reasonable cost-based fee that

includes only the cost of copying, staff time to copy, and postage

We are required by federal and state laws to maintain the privacy of your child’s health information.  We are also 
required to give you this Notice about our privacy practices, our legal duties, and your rights concerning your child’s 
health information upon request.   

We reserve the right to change our privacy practices, provided such changes are permitted by applicable law.  Before 
we make any significant changes in our policy, we will change this Notice and make the new Notice available upon 
request.   

If you are concerned that we may have violated your child’s privacy rights, you reserve the right to file a written 
complaint to the U.S. Department of Health and Human Services.  We will provide you with the address to file your 
complaint.   

We support your right to the privacy of your child’s health information.  We will not retaliate in any way if you choose 
to file a complaint with us or the U.S. Department of Health and Human Services.   

NPP Page 2 of 2 
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Consent Form to Comply With Federal HIPAA Act 

Patient Consent for Use & Disclosure of Protected Health Information 

With my consent and signature, Daniel Island Academy LLC. may use and disclose protected health information 
about my child to clinicians or other defined professional associates as directed by the parent or Guardian: 

1) Carry out treatment, payment, and healthcare operations (services).

2) Call my home or other designated locations and leave a message on voice mail or by phone in reference to any item
(i.e. but not limited to, appointment reminders, insurance items, references to clinical care or laboratory results) that
will assist in the practice of medical care for my child.

3) Mail to my home or other designated address any item (i.e. but not limited to, appointment reminder cards, patient
financial statements) that will assist in the practice of medical care for my child.  Such correspondence is to be
marked personal and confidential.

4) Send or transmit e-mail to any location provided by me for all above similar items and purposes.

5) To use and/or disclose protected health information about my child to/with third parties involved in my child’s care.
Such parties may include but are not limited to, insurance companies, hospitals, specialty physicians, laboratory
personnel.  I may specifically describe the type of information (i.e. dates of services, level of detail, origin of
information) subject to disclosure and may revoke this permission at a time and date chosen by me.

6) I have the right to review the Notice of Privacy Practice Manual of Daniel Island Academy LLC.  Daniel Island
Academy LLC. may revise its manual and procedures at any time deemed necessary, and I may request from time
to time in writing a copy of such changes, should these changes directly relate to my child’s care.

7) I have the right to request that Daniel Island Academy LLC. restrict how it uses or discloses my child’s health
information.  However, as stated previously, Daniel Island Academy LLC. is not required to agree to my restrictions.
If Daniel Island Academy LLC. accepts my restrictions, Daniel Island Academy LLC. is then bound by the restriction
in the agreement setting forth the restricted information, until providing me in writing a cessation of such agreement.

8) I may revoke this entire consent in writing at any time.  If I do not sign this consent, or revoke this consent, Daniel
Island Academy LLC. in their sole discretion, may decline further treatment for my child.

9) The Federal HIPAA (Privacy Act) of 2001 was created to protect my child’s health information.  I understand this
must be accomplished within the provisions and rules set up by Daniel Island Academy LLC. to fulfill this federal law.
I may request to review the manual which spells out these provisions.  Daniel Island Academy LLC. will comply with
this law to preserve privacy.  If compliance with this law impedes the medical care of the patient, Daniel Island
Academy LLC. may decline to provide further care.  Daniel Island Academy LLC. will strive to provide information so
that I may make an informed decision concerning the privacy of my child’s medical information.

_____________________________________________ ____________________ 
Signature of Parent or Legal Guardian of minor child  Date of Signature       

_____________________________________________ ____________________ 
Printed Name of Parent or Legal Guardian of minor child Witness (Initials) 

_____________________________________________ ____________________ 
Child’s Name Date of Birth 
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STAFF CONFIDENTIALITY AGREEMENT 

Confidentiality is important in establishing and maintaining trusting and lasting relationships 
among parents, legal guardians, and professionals. 

1. Confidentiality is the cornerstone to ensuring that privileged information is accessible only to those
authorized to have access.

2. Confidentiality acknowledges respect for an individual's right to privacy.

3. Confidentiality assumes that those who pledge to safeguard confidential information will do so.

4. When using open/shared space (staff rooms, hallways, cubicles, etc), privileged information that may be
inadvertently shared or overheard is respected and kept confidential.

5. As a staff member at Daniel Island Academy I will receive and have access to confidential information
about children and families. Except when required by law, this information will be kept in the strictest
confidence. I understand that the discussion of personal information about children and families without
authorized consent is unethical.

6. I will abide by this Confidentiality Agreement to ensure respect for the privacy of children and families at
Daniel Island Academy.

7. Confidential conversations that staff have with parents, or the Director has with staff members will be
conducted in a quiet area away from other children, parents and staff.

8. All matters discussed at parent/staff meetings will be treated as confidential.

9. Staff members may give information or evidence on matters relating to children and/or their families to
anyone other than the responsible parent/guardian, unless prior written approval by the responsible
parent/guardian is obtained. Exceptions may apply regarding information about children when
subpoenaed to appear before a court of law. Not withstanding these requirements, confidential
information may be exchanged in the normal course of work with other staff members at Daniel Island
Academy.

10. Reports, notes and observations about children must be accurate and free from biased comments and
negative labeling of children.

11. Staff will protect the privacy and confidentiality of other staff members by not relating personal
information about another staff member to anyone either within or outside of Daniel Island Academy.

__________________________________________ 
Name of Staff Member (Please print)  

__________________________________________ 
Signature of Staff Member 

__________________________________________ _________________ 
Witness Name       Date (DD/MM/YY	
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